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How to Register

Quick Reference Guide



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 2

Click the 
Register  
Now link.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 3

Click the course 
or program you 
would like to 
register in.

Step 1: Choose your course



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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Explore your 
section options 
by clicking the  
+ or - buttons. 



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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Choose the 
appropriate 
section and  
click the  
Add to cart 
button.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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If you would like 
to enroll in more 
than one course 
at this time click 
keep shopping.

If you are only 
enroling in one 
course or are 
finished, click 
Checkout and 
skip to page 10.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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Click the Search 
Result option 
on  the top left 
of the page to 
return to the 
course list.

Step 2: Add additional course(s)



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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Click the  
next course  
or program  
you  would like 
to register in.

Repeat steps on page  
3 to 7 as necessary.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 9

If you are 
finished 
selecting your 
courses, click 
the shopping 
cart on the 
top centre of 
the page.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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Select either 
Full Amount

OR  

Deposit for 
every section 
in your 
shopping cart. 

If you choose to pay the 
deposit only, the remaining 
balance will be invoiced to 
you and due 2 weeks prior  
to the start of the course  
or program.

Step 3: Select Payment Options



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 11

Click the 
Checkout 
button.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 12

Enter your  
email address 

AND

Retype it 
under  “I am a 
new user”

Then click 
Continue.

Step 4: Create your account



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 13

Complete the 
Profile, you 
must enter all 
boxes with 
asterisk (*) sign. 



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 14

Once you have  
completed,  
click Continue 
Checkout.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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On the Select 
Student 
Application 
page, click on 
the Start button 
on the right 
for  ESL Course 
Application.

Step 5: Complete ESL Application



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 16

Click Start 
button on  
the left below 
your status.   



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 17

Read the 
application fee 
information 
and verify your 
understanding 
by clicking the 
check box.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 18

Click Submit 
Application.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 19

If you are not selecting 
the homestay course, 
skip to page 23. 

For students 
who have added 
the Homestay 
Course, click 
the start button 
on the right for 
ESL Homestay 
Student 
Application.

Step 6: Complete Homestay  
Student Application 
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Click Start 
button again  
on your left 
under Status.
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Complete each 
page under the 
To Do list.   

Click Next Page 
button once you 
filled out the 
information on 
the page.

You must fill out  
the boxes with  
asterisk (*) sign.
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Once you have 
completed all 
the pages,  
click Submit 
Application.
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Click Continue 
Checkout.



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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Choose your 
payment 
method from 
the following 
options:

Step 7: Make Payment 



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 25

Select pay by 
Credit card 
as a payment 
method.  
Click Continue 
Checkout. 

Paying by other options 
(Bank wire, cash, 
cheque, agent invoice, 
school group) skip to 
page 27

Option 1: Paying by Credit Card



Please DO NOT use the back button on your browser - your registration will be cancelled. 
If you have problems registering please email us at esl@ucalgary.ca and we will be happy to help you. 26

Read the 
Registration 
information  
and  check the  
“I have read  
and understand” 
checkbox. 

 
Click Continue 
Checkout. 

Option 1: Paying by Credit Card



Please DO NOT use the back button on your browser - your registration will be cancelled. 
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Fill out your 
Credit Card 
Information.  

Click Process 
Transaction. 

Your payment will be processed at this time.
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Select “I wish to 
pay by another 
method” as 
a payment 
method.

Select payment 
method on the 
box below. 

Click Continue 
Checkout.  

Option 2: Paying by bank wire, cash, 
cheque, agent invoice or school group
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Read the 
Registration 
information. 

Check the “I 
have read and 
understand” box 

Click Proceed.  

Your payment will not be processed at this time.
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Send us an 
email at 
esl@ucalgary.ca 
to confirm your 
registration.

Start planning 
for a great 
experience 
studying in 
Calgary!

Step 8: Contact Our Office 


